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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

R So -8

oD TS PULROLROND OBHOD / e
Teacher's Attendance Rgister
Pupils Attendance Register & General Attendance Register.
Admissions and Withdrawal Register.
Pay Bill Register.
Acquittance Register.
Cash Book Register.
Casual Leave Register.
Out ward Register.
In ward Register.
Marks and Grading Register, Progress Card, Annual Report Register.
Office Coply of SSC
Furniture/School Asserts Register
Games Stock Register.
Science equipment and Apparatus Stock Register
A.V. Education and log Book
Library Books Stock Register / Issue Register.
Nationalized Text Books Issue Register.
School Uniforms Issue Register.
Porperty Register ( Registered Document)
Stationery Register
DFC/ Spl. Fee / DCEB / Games Fee Collection Register
Loans and Advances Register
Movement Register
Staff Meetings Register
Parents Meetings Minutes Register
Visitor' Register / Academic Guidence Register
MDM Registers [(a). Rice Stock Register, (b) Expenditure Register, (¢c) Quality Register.]
Minority girls' Cycle Distribution Register
Substitute Register
Increments Register
Service Register of Staff
School Managemet Commettee (SMC) Registers
a) Meeting Minutes Book & Resolution Register
b) Bank A/c Pass Book, Cheque Book



¢) Cash Book
d) Vochers' File
33. School Managemet Development Commettee (SMDC) Registers
a) Meeting Minutes Book & Resolution Register
b) Bank A/c Pass Book, Cheque Book
¢) Cash Book
d) Vochers' File
34. Treasury Book Register (TBR)
35. Reconsilation Register
36. Child info Data Register
37. Institutional Plan Register
38. Year Plan (Syllabus) Register
39. Office Order (Notice) Register
40. Physical Fitness Register (Maintained by P.Ds/PETs
Files
1.  Staff Personal Files
Annual Grade Increment File
Preservation of EL file
Surrender of EL file
Commutted / Half Pay Leave file
L.P.C.
Automatic Advancement Scheme file

GPF Part Final Withdrawal File (AG)

O 0 9 O »n B~ W N

GPF Loan File (AG)

—
=)

. GPF Part Final Withdrawal File (ZP)
. GPF Loan File (ZP)
. APGLI Proposals File

—_ =
w N =

. APGLI Loan File

—
N

. GIS File

—
W

. Beedi Scholarships file

—
)

. Minority Scholarships file

—
~

. SC/ST/BC/PHC Scholarships file

[
oo

. NMMS file

—_
Nel

. Games file

\*]
[

. Science fair
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22

23.
24.
25.
26.
27.
28.
29.
30.
31.

32

33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.

Scouts & Guides file

Celebrations and Functions file
Co-curricular Activities & Competitions file
Statistical Returns & Periodical Reports
Monthly Returns file

Cadre Strength file

Audits file

Instection file

CL/Spl.CL/OCL letters file

Relieving Orders file

Income Tax - TDS - IT Returns File
Orientation Trainings & Seminars File
SSC Public Examinations & NRs File
Loane Recoveries file

Staff Regualarisations File

VVs file

DISE / Micro Planning File

Electrical Bills File

AIDS / HIV Education file

Medical Reimbursement file

School Up-gradation File

JABAR Cards

NGC File

NPEGEL Records

FA Records
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PROCEEDINGS OF THE COMMISSIONER AND DIRECTOR OF SCHOOL
EDUCATIONAL ANDHRA PRADESH, HYDERABAD.

Re. No. 247 / E1-2 / 2010 Dated : 16 - 06 - 2010
Sub : School Education - Admission of Children from Class I to VIII - Instructions -
Issued - Reg.
Read : Right to Education Act No. 35/2009.
skoskokoskosk

All the District Educational Officers in the State are informed that the procedure being adapted
by the School Education Department in the State for direct admission of Students into the various
classes in the Schools is through the District Common Examination Board (DCEB) by conducting
entrance examination. Now the Government of India have enacted an Act No. 35 or 2009 i.e. The
Riant of children to Free and Compulsory Education Act 2000, which came into force from 01.04.2010.

As per the provisions of the RTE Act, section every child or the age of 6 to 14 years shall have
a right to Free and Compulsory Education in neighbourhood school. Where a child above 6 years of
age has not been admitted in any school or though admitted, could not complete his or her Elemen-
tary Education, then he or she shall be admitted in a class appropriate to his or her age.

In the light of the provisions of the right of children to free and compulsory Education Act
2009, all the District Educational Officers are instructed that, for direct admissions from class I to
VIII. no screening procedure is allowed / permitted, and the admissions shall be made for classes I to
VIII to the age appropriate class of the child. The Head Master shall admit the child to the age
appropriate class based on either age proof certificate or declaration of the parent / guardian. After
admitting the child to know the levels of the competencies of the child, the child may be examined.
Special training / coaching may be provided to such children, if the competencies are below the
expected levels that class. The existing procedure of admitting the child into class (XI) & (X) (after
the conducting the entrance examination by the DCEB) may be followed.

Therefore, all the District Educational Officers in the State are instructed to follow the above
instructions scrupulously and any deviation in this regard will be viewed seriously.

R. SATYANARAYANA,

Commissioner and Director of
School Education (FAC)

To

All the District Educational Officers in the State.

All the Regional Joint Directors of School Educational in the State,

All the Project Officers, Rajiv Vidya Mission (SSA) in the State.

Copy to State Project Director, Rajiv Vidya Mission (SSA) Hyderabad for information.

Copy submitted to the Secretary to Government Primary Education Government of Andhra Pradesh
for information

Copy submitted to the Secretary to Government Secretary Education Government of Andhra Pradesh
for information
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